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DWIGHT DAVID EISENHOWER

TRANSPORTATION FELLOWSHIP PROGRAM
Historically Black Colleges and Universities/

Hispanic Serving Institutions

Guidelines
(Fall 2003)
These guidelines are in effect until further notice and were prepared for use by Historically Black Colleges and Universities (HBCUs) and Hispanic Serving Institutions (HSIs) participating or interested in participating in the Dwight David Eisenhower Transportation Fellowship Program.  Additional copies may be obtained from U&GP (U&GP), National Highway Institute, Federal Highway Administration.  Versions dated before October, 2003 should be destroyed.
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BACKGROUND

The Dwight David Eisenhower Transportation Fellowship Program (DDETFP) was authorized by Section 6001 of Public Law 102-240 of the Intermodal Surface Transportation Efficiency Act (ISTEA) of 1991, and reauthorized by Section 5104 of Public Law 105-178 of the Transportation Equity Act for the Twenty-First Century (TEA-21) of 1998.  The DDETFP is intermodal, interdisciplinary, and encompasses the twelve modal administrations that comprise the U.S. Department of Transportation (DOT). The Historically Black Colleges and Universities (HBCU) Executive Order 12876 was signed on November 1, 1993, by President William Jefferson Clinton.

The DDETFP is managed by the Federal Highway Administration’s (FHWA) National Highway Institute and receives annual funding of $2 million (minimum).  During the first decade of the DDETFP, approximately 2,000 DDETFP fellowships totaling $24 million were awarded to recipients at more than 800 colleges and universities.

Research has indicated that 85-90% of former Eisenhower Recipients are in the transportation industry.

OBJECTIVES

The objectives of the Program are to attract the nation’s brightest minds to the field of transportation, to enhance careers of transportation professionals, and to retain top talent in the transportation industry in the United States.  The Eisenhower Transportation Fellowship Program is a DOT-wide program that encompasses all modes of transportation.  

The six fellowship award categories are:

Eisenhower Graduate Fellowships (GRAD) enable students to pursue Masters Degrees or Doctorates in transportation-related fields at the schools of their choice.

Eisenhower Grants for Research Fellowships (GRF) acquaint students with transportation research, development, and technology transfer activities at the U.S. Department of Transportation.

Eisenhower Historically Black Colleges and Universities (HBCUs) Fellowships provide students attending HBCUs with additional opportunities to enter careers in transportation.

Eisenhower Hispanic Serving Institutions (HSIs) Fellowships provide students attending HSIs with additional opportunities to enter careers in transportation.

Eisenhower Faculty Fellowships (FF) provide talented faculty in transportation-related fields with opportunities to improve their expertise by attending conferences, courses, seminars, or workshops in the United States.

Eisenhower Tribal College Fellowships (TC) identify transportation activities and provide student and faculty fellowship opportunities at Tribal Colleges.

PURPOSE 

· To assist HBCUs/HSIs in identifying undergraduate and graduate students pursuing transportation-related careers.

· To serve as a feeder to the Eisenhower Graduate (GRAD) and Grants for Research (GRF) Fellowships.

· To stimulate interest among HBCU/HSI students in conducting transportation-related research.

· To allow faculty the opportunity to relay new ideas and challenges to students in the transportation field.

PROGRAM ADMINISTRATION

Each participating (or first time) HBCU/HSI shall designate an Eisenhower Campus Program Manager who must:

· Develop a plan to establish an HBCU/HSI Eisenhower Fellowship Program that is to be approved by the Director, Universities and Grants Programs (U&GP). (This is required for the first year of participation and every three years thereafter.)

· Prepare, print, and distribute announcements, applications, and advertisements. Copies of advertisements will be provided to the Eisenhower Campus Program Manager at the inception of the Program. The application template
, to be customized with the institution’s name and logo, is provided in Appendix B.

· Designate and convene a panel to rank Eisenhower HBCU/HSI Fellowship applications A copy of bios for all panelists will be collected and forwarded to the Director, U&GP via email.

· Serve as liaison with the U&GP staff, and ensure adherence of all DDETFP requirements.  (See the “Schedule” section of these Guidelines.)

· Establish a system to manage DDETFP to include: 

· Reviewing accounts annually; 

· Sending year-end reports to U&GP on or before the due date annually; 

· Ensuring that all unused funds are returned to the U&GP office within 90 days of completion of the Fellowships.

· Ensure that all awards are transportation-related projects.
· Ensure that all modifications and changes are pre-approved by the Director, U&GP. 

ELIGIBILITY REQUIREMENTS

Applicants for HBCU/HSI fellowships must be enrolled in an accredited U.S. institution of higher education and must be pursuing a degree in a full-time program.  Foreign students who are not U.S. citizens must provide a certified copy of their student I-20 ID that is issued by the U.S. Immigration and Naturalization Service (INS).

HBCU/HSI Fellowships are intended for:

· Juniors pursuing a research-based transportation-related undergraduate degree at an HBCU/HSI who plan to enter the transportation profession after completing their higher education.

· Seniors pursuing a research-based transportation-related undergraduate degree at an HBCU/HSI who plan to enter the transportation profession after completing their higher education.

· Graduate students (Masters or Doctorate) pursuing research-based transportation-related graduate degrees who plan to enter a transportation profession after completing their higher education.

CRITERIA FOR SELECTION PANEL EVALUATION

HBCU/HSI Fellowships will be awarded on the basis of merit. Evidence of merit will include:
· Academic records, including class standing, grade point average (GPA), and official transcripts.

· Recommendations regarding the applicant’s qualifications.

· Work experience, if any, including employers’ endorsements.

· Development of a transportation-related research project to be completed during the period of the fellowship award.

SELECTION PROCESS 

· Each HBCU/HSI shall advertise the Program and provide applications for students who meet eligibility requirements.

· Each HBCU/HSI shall convene a panel of prominent transportation faculty and professionals to evaluate and rank candidates. This panel shall be named the Eisenhower HBCU/HSI Fellowship Selection Panel and shall be composed of a minimum of three members, at least one of who is employed by FHWA or a modal administration in DOT.
· The panel shall select and rank the applicants in order of merit on one list regardless of education level.

SELECTION PROCESS (cont’d)
· The Eisenhower Campus Program Manager shall submit to the Director, U&GP:

· A list of applicants; 

· Names and titles of panelists and their bios;

· Date and location of selection panel; 

· The proposed rank order list of applicants.

· The Director, U&GP, will recommend final selections to the Director, National Highway Institute, based on the rankings and available funding.

TENURE

· The duration of the fellowship will be 9 to 12 months for each fellowship year.

· Fellowship recipients are eligible for funding only during the months of full-time enrollment in undergraduate or graduate degree programs, or during on-site research projects or internships with federal, state, or local transportation agencies.

· All unused funds must be returned to the Federal Highway Administration (FHWA) within 90 days of the conclusion of the fellowship, early departure, or graduation. 

· During the tenure of the award, the recipient must maintain satisfactory academic performance as established by the college or university.

FUNDING

Eisenhower Campus Program Managers will determine stipends based on the local cost of living figures and shall be calculated as follows:  

Monthly

· Senior Level


Up to $1,450

· Masters Level


Up to $1,700

· Doctoral Level


Up to $2,000

The Program, if applicable will cover tuition, fees, and program-related expenses.
· Recipients shall be advised that the stipend portion of the award is taxable.
 
· All program-related expenses must be supported by receipts/invoices.
Internships

Recipients may study or engage in research at federal, state, or local transportation agencies during their tenure if, in the judgment of the faculty advisor in conjunction with the Eisenhower Campus Program Manager, such study will further their knowledge in transportation. The Director, U&GP must approve the internships.  The stipend rate will remain the same.

FUNDING (cont’d)
Transportation Research Board, Annual Meeting (TRB)

Recipients will be provided a one-time expenditure (up to $1,500) for travel to Washington, D.C. to attend the annual Transportation Research Board (TRB) meeting held in January.  

U&GP staff will pre-register recipients for TRB. The recipients are responsible for arranging travel and hotel accommodations through the university to obtain the most cost-efficient rates.  Since funding is provided, attendance at TRB is mandatory. Recipients should also be prepared to deliver a 10-15 minute presentation describing their research project at the meeting.
PROJECT REQUIREMENTS

· Undergraduate and graduate recipients shall prepare a thesis/dissertation, or research paper on a topic directly related to a relevant transportation problem or issue. The Director, U&GP should approve topics.

· Recipients are required to attend TRB held in January in Washington, D.C. and prepare a presentation on their research project.

· The results of all research will be the property of FHWA and a copy must be made available to FHWA on an unlimited, royalty-free basis.

· Upon completion of the fellowship, a copy of each student’s thesis/dissertation, or research paper and any other related research must be submitted to the Director, U&GP, along with the university’s year end DDETFP report.

RESTRICTIONS

· Reimbursements of university administrative or overhead costs are prohibited.

· Recipients are eligible for funding only during the months of full-time enrollment in a degree program, or during on-site research projects or internships at federal, state, or local government agencies.

· All unused funds must be returned to the Federal Highway Administration within 90 days of the conclusion of the fellowship, early departure or graduation. 

· Fellowships do not cover dependents of DDETFP recipients.

CONDITIONS OF ACCEPTANCE

· Applicants must be enrolled in an HBCU/HSI participating university.

· Applicants must be enrolled in a transportation-related field of study.  A list of transportation-related fields of study can be found on the U&GP Website. (www.nhi.fhwa.dot.gov).
· Applicant must be a full time student.
· Recipients may not accept another fellowship, scholarship, or similar award without approval from the Director, U&GP.  

· Any changes to the grant agreement must be approved, in writing, by the Director, U&GP. 
· If a recipient declines or departs early from the DDETFP fellowship award, only the Director, U&GP, has the discretion to select the next applicant on the ranked list.

Application Process

Prospective Eisenhower HBCUs/HSIs

· HBCU/HSIs seeking to participate in the Eisenhower Program for the first time shall transmit their plans for implementing the Program, designation of the Eisenhower Campus Program Manager, draft announcements and nomination forms, selection process designs, and fellowship budgets to the Director, U&GP, no later than 45 days from receipt of guidelines.
· Institutional applications shall include, at a minimum, the data elements from the application template found in the Appendix, and may include educational and employment history, names of references, accomplishments and other information the college or university seeks for student evaluation. The form should include both the university and DDETFP logos. The deadline for students to submit applications to the Eisenhower Campus Program Manager is no later than February 1st.

· The Director, U&GP, will review the plans and budgets and will transmit the approved announcements and selection process designs back to the HBCU/HSI by August 1st.

All Participating Eisenhower HBCUs/HSIs

· The HBCU/HSIs shall distribute the announcements to potential applicants by September 15th.

· The HBCU/HSI Eisenhower Campus Program Managers shall establish an Eisenhower HBCU/HSI Fellowship Selection Panel, and electronically transmit biographical sketches of panel members to the Director, U&GP, no later than November 20th.
All Participating Eisenhower HBCUs/HSIs (cont’d)

· All HBCU/HSI Eisenhower Fellowship applications should be received on or before February 1st.

· The Eisenhower HBCU/HSI Fellowships Selection Panel should be convened, on the campus of the HBCU/HSI, no later than March 15th.

· Ranked and rated list of proposed recipients, along with their application files, should be sent to the Director, U&GP no later than April 1, 2003.  The campus manager must submit the following items at the time the ranked list is sent:

· Names, titles, and bios of the Eisenhower Selection Panelists including the date, time, and location of the Panel meeting. 
· A complete applicant report, providing the total number of student applications reviewed. Names of all applicants must be provided.  Applicants who were not selected as recipients should be included in the list, preceded by the statement: “The following is a list of applicants who were not qualified and therefore, not ranked by the Selection Panel.”
· Applicants who are selected as recipients shall be ranked according to merit.  Included should be one list with no distinction based on educational level. Any applicant who does not meet the eligibility criteria shall not be included in the list. 
· Files shall be submitted along with the ranked list for all selected recipients.  These files shall include the application and all supporting documentation of qualifications.
· An estimated budget sheet must be submitted for each ranked applicant. (Refer to the grant calculation sheet in Appendix C.)  Failure to submit budget sheets may result in delay of award.
· Incomplete SUBMISSIONS or submissions sent to the director, U&GP AFTER THE DEADLINE WOULD result in non-consideration.

· The HBCU/HSI Eisenhower Campus Program Managers will receive written notification of awarded recipients by May 1st 
. 

· The HBCU/HSI Eisenhower Campus Program Managers must notify the recipients no later than May 15th.
· Each HBCU/HSI Eisenhower Campus Program Manager must submit an institutional annual accomplishments report to the Director, U&GP, for the preceding year no later than June 15th.  Future awards are contingent upon receipt of the report. Copies of recipients’ research projects should be submitted along with the accomplishments report.

· The Eisenhower HBCU/HSI Fellowships will be awarded no later than July 31st.

· In January, first-time recipients must attend the annual meeting of the Transportation Research Board in Washington, D.C., and be prepared to deliver a short presentation (10-15 minutes) on their transportation research project.

· The DDETFP Accomplishments Report will be issued by U&GP on October 1st.

ROLES AND RESPONSIBILITIES FOR PARTICIPATING HBCUs/HSIs

Campus Program Managers

Application Process:  Distribute fellowship announcements to potential applicants by September 15th and accept completed applications through February 1st.  

Fellowship Selection Panel:  Establish an Eisenhower HBCU/HSI Fellowship Selection Panel and transmit biographical sketches of panel members to the Director, U&GP by November 20th.  Members of the Fellowship Selection Panel should receive copies of all applications by February 15th for initial review.  The Panel should meet on campus in person prior to March 15th to recommend selection of recipients.

Submission of Ranked Lists:  Transmit the ranked list of applicants along with the complete student files to the Director, U&GP by April 1st.  ALL INFORMATION MUST BE RECEIVED BY APRIL 1st IN ORDER TO BE CONSIDERED FOR FUNDING.  Include the following items when sending the ranked list:  Selection Panel Report, including the names, titles, and biographical information of panel members in attendance and the date, time, and location of the meeting; A complete applicant report listing all students who submitted applications; an estimated budget sheet for each ranked applicant. When calculating applicant budget sheets, please ensure that the monthly stipends are whole dollar amounts.  

Recipient Advisement:  Inform recipients of their selection and ensure that recipients complete all acceptance forms.  Ensure that all recipients meet enrollment criteria. In addition, all recipients must attend the annual meeting of TRB (instructions below), and prepare a brief presentation on their research topics for the meeting.  

Recipients must prepare an abstract of their research (or proposed research).  The abstract will contain 300 words maximum.  The following contact information shall be provided for each abstract:

a. Name of Recipient;

b. Name of Eisenhower Campus Manager; 

c. Name of Faculty Advisor; 

d. University name; 

e. Discipline(s) of Eisenhower Recipient; and 

f. Nickname as it is to appear on the TRB Badge.

Recipients must prepare a 15-minute presentation based on their research (or potential research) project.  The presentation and abstract should be submitted electronically through the Eisenhower Transportation Fellowship Campus Manager no later than November 1st to:

ilene.payne@fhwa.dot.gov

henry.murdaugh@fhwa.dot.gov
Eisenhower Campus Program Managers must also collect from all recipients a final copy of their research projects at the conclusion of their fellowships and submit the reports to the Director, U&GP with annual year-end report.

Reports:  Submit an annual program report by July 1st for the preceding academic year. The report should provide summaries of the academic achievements of the fellowship recipients, descriptions of the research conducted by the recipients, and a financial accounting of funds received and unused funds to be returned.  

U&GP Staff

Guidelines:  U&GP staff will provide all participating HBCUs/HSIs with program guidelines when the institutions enter the program and when new guidelines are issued.  U&GP staff is available to respond to programmatic questions as needed.  The Director, U&GP, will make final decisions on any requests for program changes.

Recipient Selection:  The Director, U&GP, will make the final selection of recipients in consultation with the Director, National Highway Institute.  Participating institutions will be notified of the selection and funding decisions by May 1st.  

Fellowship Awards:  U&GP staff will send all recipient forms to the Eisenhower Campus Program Manager for processing.  Grant agreements will be sent to the campus grant official upon receipt of the completed recipient forms.  

Program Reports:  U&GP staff will issue a comprehensive annual report for the Eisenhower Program on October 1st.
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U&GP STAFF

Dr. Ilene D. Payne, Director

Ilene.payne@fhwa.dot.gov

Mr. Henry C. Murdaugh, Team Leader

(703) 235-0536

henry.murdaugh@fhwa.dot.gov

Mr. Camron Ranje, Systems/Information Analyst

(703) 235-0537

camron.ranje@fhwa.dot.gov

Ms. Robin L. Alford, Program Analyst

(703) 235-0538

robin.alford@fhwa.dot.gov

Universities and Grants Programs (HNHI-20)

National Highway Institute 

Federal Highway Administration

4600 North Fairfax Drive

Suite 800

Arlington, VA 22203

(703) 235-0593 Fax

Web Site: http://nhi.fhwa.dot.gov
APPENDIX B

DWIGHT DAVID EISENHOWER TRANSPORTATION FELLOWSHIP PROGRAM

EISENHOWER HBCU/HSI TRANSPORTATION FELLOWSHIPS
Application Form - Part 1

Must be typed

	Name
	Social Security Number

                 -         -

	Current Address


	Telephone No.:

E-mail Address:

Fax No.:



	Permanent Address


	Telephone No.:



	Check one box to indicate your current status:

   ( College Junior
(College Senior

   ( Master’s Candidate ( Doctoral Candidate


	RACE (optional)       

( American Indian/Alaskan Native

( Asian

( Black /African American

( Native Hawaiian/Other Pacific Islander

( White

( Other

ETHNICITY (optional)
( Hispanic or Latino

( Not Hispanic or Latino

( Hispanic or Latino in Puerto Rico

( Not Hispanic or Latino in Puerto Rico 



	U.S. Citizen            

( Yes   ( No   If no, please attach a certified copy of your I-20 ID issued by the I.N.S.  
	

	Date of Birth

__ __   __ __   __ __

M   M     D  D    Y   Y
	Gender:

( Male   ( Female
	


	College or University
	Academic Dept.


	Name, Title and Address of Faculty Advisor
	Telephone No.:

Fax Number: 

E-mail Address:



	Name, Title and Address of Campus Program Manager    

(if different than Faculty Advisor)
	Telephone No.:

Fax Number: 

E-mail Address:



	Applicant’s Major 
	Applicant’s Field of Study

	Date


	Signature of Applicant (Required)

	Date


	Signature of Faculty Advisor (Required)



APPENDIX C  (SAMPLE)

HBCU/HSI GRANT CALCULATION SHEET

DDETFP Recipient: 
 

Faculty Advisor: 

Department: 

LIVING STIPEND:

Length of study project:

 Months

Educational Level

Undergraduate: 
$
 Per Month

Graduate (Masters’ or PhD):
$
 Per Month

TOTAL: 
$
 
TUITION AND FEES:

Tuition (Duration of Project): 
$
 

Fees (University Approved Fees)
$
 

TOTAL: 
$

PROJECT-RELATED EXPENDITURES:

TRB
$
 

Conferences
$

Equipment
$

Other *
$


ON-SITE ASSIGNMENTS (Internships During Fellowship) 

(FHWA, State DOT, Transportation Agencies, etc.)
Agency:  
__________ 

Address: __________________________________________________________



   __________________________________________________________



   __________________________________________________________

Internship Advisor:


Email Address:


Phone number:

Length of internship:

 Weeks / Months

OTHER: 
$

GRANT TOTAL
$

*
Please provide explanation.  Must obtain approval from Director, U&GP. 






� 	The template corresponds with the information collected in the U&GP database.


� 	Refer to the Internal Revenue Service Publication 970 – Tax Benefits For Education  


� 	Ranked applicants who are not selected because of limited funds may be referred to other DOT program offices for selection. Written notification may be e-mailed.
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